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1. Obmue noJI0:KeHUu s

1.1. byxranrepus siBisieTCsl CTPYKTYPHBIM TOAPA3ACICHIEM aKa eMHH.
1.2. ByxranTtepuro BO3IJIABISET INIABHBIA OyXrajrep, Ha3HAUAEMbIH HA JOKHOCTD
MIPUKA30M PEKTOpa aKaJeMUHU.
1.3. Ha Bpems OTCyTCTBHs IJIaBHOTO Oyxrajitepa pPyKOBOJCTBO OyXranrepreil
OCYLIECTBIISICT 3aMECTUTEIb TIIaBHOI'O OyXrajarepa.
1.4. Corpynnukn OyxrajiTepud Ha3HAYAIOTCS U OCBOOOKJIAFOTCS OT 3aHUMaeMOM
JOJDKHOCTH LIPUKA30M PEKTOpa aKaJeMUH 110 IIPE/ICTaBIeHHIO TIIaBHOTo OyXrajirepa.
1.5. B cBoe#l nearebHOCTH OyXralTepus pyKOBOICTBYETC:
~JEHCTBYIOIIMM 3aKOHOJATeNbcTBOM Poccuu W HOPMATHBHOM  JTOKYMEHTALMCH,
PacIpoCTPAHAIOIIEHC Ha JIEATENbHOCTh OyXTrajJTepuu, CTaHgapTaMd B 00J1acTu
perynipoBanust Oyxydera;
— YCTaBOM aKaJeMHUH;
— YYETHOU MOJUTHUKOM;
— HACTOSAIINUM [OJIOKCHUEM;
— UHBIMU JIOKAJIBHBIMU aKTAMU aKaJIEMUH.

2. Crpykrypa

2.1. CrpykTypy ¥ INTaTHYIO WYHCICHHOCTL OyXTaJTepuH YTBEPXKAACT DPEKTOp
aKkaJeMUd 10 TPCACTABICHHIO IJIaBHOrO OyXrajgrepa M IO COIVIACOBAHUIO C
HAYaJbHUKOM OTZeJIa KaJIpoB.

2.2.  PacnpenenchHue  00S3aHHOCTEH  MEXKAY  COTPYAHMKAMH  OyXIalTepuu
IPOU3BOJAUTCA IIIABHBIM OyXrairepoMm.

3. 3agauu

3.1. OcyiiecTBICHHE BHYTPEHHET0 KOHTPOIST COBEPIIAEMBIX (DaKTOB XO3SHCTBEHHOM
KU3HU B IpEJIeIaX KOMIICTCHIMH COTPYIHUKOB OyXIalTepHH.

3.2. @®opMHpoBaHHE IMOJHOW W JOCTOBEPHON WMHPOPMALMU O [OEATCIBHOCTH
dKaJleMMd M €€  HMYIICCTBEHHOM  IOJIOKEHUH, HEOOXOJUMOW  BHYTPEHHMM
IOIb30BaTeNlAM OyXrairepckod ((pruHaHCOBOIT) OTYETHOCTH — PYKOBOJICTBY aKaleMHH,
YUpEIUTEITIO.

3.3. Obecneuenne wuunbopManmeif, HEOOXOAMMON BHYTPEHHMM H BHEIIHUM
TOJIB30BATENsIM ~ OyXraaTepcKOM OTYETHOCTH JUIs  KOHTPOJIS 133  COOJIIOJCHHEM
3akoHOmarebeTBa Poccuiickoit denepauuy Npu OCYIIECTBIEHHHE CHENOK, COOLITHIA,



OIePAIIHi, CBA3aHIbBIX C JAEATeIBHOCTHIO aKaIeMHH, UX [EIeCO00Pa3HOCThIO, HAINUUEM
M JIBUKCHUEM MMYIIECTBA U 00s3aTeNIbCTB, HCIIONB30BAHMEM MATEPHAIIBHEIX, TPYIOBBIX
U ()HHAHCOBBIX PECYpPCOB B COOTBETCTBHHU C YTBEPIKAECHHBIMHE HOPMAMH, HOPMATHBAMU
H CMETaMH.

4. DyHKUHH

4.1. ®opMUpOBaHUE yYETHOW TOJUTHKH B COOTBETCTBUM C 3aKOHOIATEIECTBOM O
OyxranTepckoM ydere M HAJIOrOOOJOKEHHH WCXOIS M3 CTPYKTYpPhl M OCOOEHHOCTEH
ACATCTBHOCTH aKaeMuu, HeOOX0AMMOCTH 00eCIIeUCHNUS ee (PUHAHCOBOM YCTONYMBOCTH.

4.2. PaboTa 110 NOATOTOBKE U MPHHATHIO PabOYero miaHa c4eTos, (opM IIepBUYHBIX
YUYETHBIX JOKYMEHTOB, IPUMEHACMBIX JUIsi OpopMIiIeHUS (HhAKTOB XO3SHCTBEHHON XKU3HH,
perucTpoB Oyxyuera.

4.3. Paspaborka ¢opm m0OKyMeHTOB BHyTpeHHeH Oyxrantepckoil ((puHAHCOBOI)
OTYCTHOCTH.

4.4. Obecneyenue MOpsIKa MPOBEACHIS HHBEHTAPHU3AIWI aKTUBOB U 0043aTeNIBCTB.

4.5.  ObGecrieuenne  coOMONEHHS  TEXHOJOTMH  0OpaGoOTKH  GyXraarepcKoit
HHGOPMALUH U ITOPSI/IKa JIOKYMEHTOO00POTA.

4.6. HenpepsIBHEIH y4yeT aKTHBOB, 00s3aTENBCTB, (PAKTOB XO3SHCTBEHHOM KU3HHU,
VICTOYHWKOB (DUHAHCUPOBAHUS JEATCIBHOCTH aKaJeMHH, JIOXO/0B, PACXOI0B, MHBIX
00bEKTOB yueTa, yCTaHOBICHHBIX (elepalbHbIMU CTAHIaPTaMH.

4.6.1. CBocBpeMeHHOE OTpakeHUe Ha cdeTaX OyxydeTa onepalyii, CBI3aHHLIX C
JBH)KCHWEM OCHOBHBIX CpEJCTB, TOBAPHO-MATCPHAIBHBIX LEHHOCTEH U JEHEKHBIX
CPEJICTB U T. JI.

4.6.2. Yder u3JCp)KCK IPOU3BOJICTBA M OOpAIEHHUS, UCIIOJHCHUSI CMET pacxoloB,
peanu3aliu MPOAYKIMH, BBEINIOJHEHUS PabOT (YCHyr), pPe3ysbTaToB JESTENbHOCTH
aKaJICMHH, & TaKkKe (PUHAHCOBBIX, PACYETHBIX U KPEAUTHBIX OIepalluii.

4.7. CBoeBpeMeHHOE M NPABHIBHOC O(OPMIIEHHE JOKYMEHTOB JUISL aKaIeMHH H
BefleHust Oyxydera, OOECIEUEHHC WHX COXPAaHHOCTH, O(GOPMIEHHS U CHAYH B
YCTaHOBJIEHHOM IOPSJIKE B apXUB.

4.8. CocraBieHHC 3KOHOMHMYECKHM OOOCHOBAHHEIX  OTYETHBIX KaJIbKYy SN
ce0eCTOMMOCTH TIPOIYKIIMH, BLIIONHAEMBIX paGoT (YCIyr).

4.9. O6ecnedenne CBOEBPEMEHHBIX 1 IIOIHBIX PACYETOB 110 3apaboTHOI ruIate.

4.10. TlpaBuibHOE HAYUCIEHHE W TIEPEYMCIEHHE HANOrOB U COOPOB B GIOIKETHI,
CTPaxOBBIX B3HOCOB B T'OCY/IapCTBEHHbIE BHEOIO/KeTHbIC GOHIBI, TaTexel B GaHKHU,
CpeJICTB Ha QUHAHCHPOBAHWE KallUTAILHEIX BIOKEHHUH U T. JI.

4.11. Vyactue Hapsjy ¢ APYrHMH CIy:XK0aMH B IIPOBEIECHUH HSKOHOMHYECKOTO
aHanu3a  XO3SMCTBEHHO-(DMHAHCOBOM  HEATENILHOCTM  aKaJieMHM 110  JaHHBIM
OyXranTepckoro ydera M OTYETHOCTH B IeJSIX BBIABICHWS BHYTPUXO3MACTBEHHBIX
PEe3€pBOB, yCTpaHEHMUs I0TEPh U HEIIPOU3BOACTBEHHBIX 3aTPAT.

4.12. Vuactue B ohopMiIeHnn MaTCpHUAJIOB 110 HeJ0CTa4YaM M XHUIIEHUAM ICHEKHBIX
CPEJCTB W TOBAPHO-MATCPHANBHBIX LEHHOCTEH, Mepejiada B HEOOXOIMMBIX CITydasiX
3TUX MaT€PHAIIOB B CIIEICTBCHHbIE U CY)le0Hble OPraHEL.




4.13. Obecrieuenue cTpororo CoOIIOACHNS CMET aJIMUHUCTPATHBHO-X034HCTBEHHBIX
U IpyTUX pacXo/loB, 3aKOHHOCTH CIIMCAaHMs CO CYETOB OyXTalTepCKOro y4era HejlocTay,
J1€6UTOPCKOM 3aJOIKEHHOCTH U JIPYTHX 110TEP.

4.14. KoHTpons KaccoBOH JIMCHMIUIHHEI YIOJHOMOYCHHBIMH COTPYAHWKAMU
Oyxrantepuu B npezienaX KOMIETEHIINH, YCTAHOBICHHON JOIDKHOCTHON MHCTPYKLIHUEH 1
noyioxkeHussMu banka Poccun.

4.15. Cocrapnenue 6GajgaHca Hu OIIEPATUBHEIX CBOJHLIX OTYETOB O JOXOJax H
pacxonax CpeacTts, 00 ucHomb3oBaHMM OOJUKeTa, ApYrod Gyxrantepckoil  u
CTATUCTUYECKOM OTYETHOCTH, IpEACTaBIeHHe WX B YCTAHOBIEHHOM TIOpSJIKE B
COOTBETCTBYIOIINE OPTaHbl.

4.16. PaccMoTpenure M BU3UPOBAHUE IIABHBIM OYXIalTEPOM CIYKalMX OCHOBAHUEM
JUI IPUEMKH W BBIAAYH JICHEXKHBIX CPEJCTB, JOTOBOPOB U COMVIALIEHHUH, 3aK/IF09aeMbIX
aKaJleMUed Ha IIONlyYeHHWC MIM OTIYCK TOBAPHO-MATEPHAIBHEIX LCHHOCTEH W Ha
BEIIIOJIHEHHE paboT U yCIyr, a Taloke JOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHH C
yHKTamu 4.2—4.3 HaCTOAIIEro MOI0KCHHU.

5. [IpaBa

5.1. byxranTtepus umMeeT cilemyronye npasa.

5.1.1. TpeboBate oT Bcex mojpasJieleHni aKajieMud COBIIONEHUsS MOPsIKa
oopMIIEHHS ONepanuii M IPEACTaBICHHUS B YCTAHOBJIEHHBIC CPOKM HEOOXOIHUMbIX
JOKYMEHTOB U CBCJICHUH.

5.1.2. TpebGoBaTe 0T PYKOBOAMTENEH CTPYKTYPHBIX MOAPA3/eeHUH aKaIeMHH |
OTACJIbHBIX CHELUATUCTOB NPHHATHA MEP, HAlIPABACHHBIX Ha 00ECIeUeHUE IPABUIIBHOM
opranuzanuu Oyxyuera.

5.1.3. BHocHTh TpeanmoKeHHs PYKOBOACTBY aKaleMHH O [IPUBICUYCHHH K
MATCPHATIPHON W JUCLMIUIMHAPHOH OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ IO
pe3ynbTaTaM [poBepoK.

5.1.4. He npuHuMarth K UCHIOTHEHMIO M O(GOPMIEHMIO TOKYMEHTEI IO OllepaliiisiM,
KOTOpbIE€ MPOTHBOPEYAT 3aKOHOIATENLCTBY W YCTAHOBICHHOMY ITOPS/IKY IPHEMKH,
XpaHeHuss W PacXOMOBAaHMS IEHEXHBIX CPEJICTB, TOBAPHO-MATEPHAILHBLIX M JIPYIHX
LIEHHOCTeH, a Takke 0e3 COOTBETCTBYIOIETO PACIOPSIKEHHs PEKTOpa AKAJeMUH H
KOHCYJIBTallUH IOPUCTA.

5.1.5. Bectu mepenucky 1o BormpocaM GYXraiTepckoro y4eTa i OTYETHOCTH, & TaKiKe
APYTUM  BOIIPOCAM, BXO/IAIIMM B KOMIIETEHIMIO OyXrainrepuu u He TpeOyromum
COIJIACOBAHMS C PEKTOPOM aKaJeMHUH.

5.1.6. TIpencTaBUTeNILCTBOBATE B YCTAHOBICHHOM TOPSAIKE OT MMEHH aKajeMUH TI0
BONpPOCAaM, OTHOCSUIMMCS K KOMIICTCHIMH OyXrajiTCpHH, BO B3aUMOOTHOIIEHHUSX C
HAJIOrOBBIMH, (DMHAHCOBLIMU OpraHAMH, OPTAHAMH TOCY/IaPCTBEHHbBIX BHEGIOMIKETHBIX
hoHnOB, Oamkamu, KpPEJMTHBIMH YYPEKIEHHWSIMH, HHBIMH TOCYIApCTBEHHBIMMU
OpraHu3anMsMu, a TAKXKe APYTUMH OPraHU3allUsiME, YIPEKIEHUIMH.

5.1.7. llo cormacoBanmio ¢ peKTOpOM aKANEMWH MpPUBIEKATh SKCIEPTOB M
CHEIMAIUCTOB B OONAcTH OyXrairepckoro ydera Julsi KOHCYNBTAllMi, MOATOTOBKH
3aKJIIOYEeHUH, pEKOMCHIAIMH U 1IpeI0KEHIHA.
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5.1.8. [laBaTh ykasaHus CTPYKTYPHBIM IOJpA3ZelIeHHsIM aKaleMUH IO BOIpOCaM,
OTHOCAIIUMCS K KOMIIETCHIMH OyXranTepuu U BBITEKAIOMIAM M3 (DYHKIHMA, KOTOpHIE
IICPCYHCIIEHEI B HacTosieM [loyoxenuu.

5.1.9. TpebGoBaTte W ImONy4aTh MaTepHAaibl, HH()OPMALMIO, HEOOXOAUMBIE s
JIEATENBHOCTH OyXralTepyH, OT CTPYKTYPHBIX 110ApasAeleHHi aKageMUn.

5.1.10. Ob6pamaTbcs ¥ moiyuaTh OT CTPYKTYPHBIX IOApasjeleHuil akajeMuu,
rOCYAapCTBCHHBIX INIPCATPUSTHI 1 YUPEXKICHUH HCOOXOIUMYIO METOJIMYECKYIO,
IIPaBOBYI0O M KOHCYJILTALMOHHYIO IIOMOIIb B BBINOJHEHUH 38J1a4, BO3JIOXKEHHBIX Ha
Oyxranrepuio.

5.1.11. JlaBate pa3bsiCHEHUS H PEKOMEHAALMH I10 BOIPOCAM, BXOJSIIM B
KOMIICTCHLIUIO OyXTalITepUH.

5.2. 'naBHBIi Oyxrajirep uMeer cJieylolue nNpasa.

5.2.1. B cayuae obHapyXeHHs HE3aKOHHBIX JEHCTBHH JIOJDKHOCTHBIX JTHI]
JIOKJIaZIBIBATh O HUX PEKTOPY aKaACMUM JUUIS [IPUHSITHS MEp.

5.2.2. BHOCHTB TIpe/ITOKEeH s PyKOBOJICTBY aKa[IeMUH O IIEPEMEIeHHH COTPY IHHKOB
Oyxrantepud, WX IIOOUIPEHHH 3a YCIELIHY0 paboTy, a Takke MNPEUIOKEHUI O
HaJIO)KEHUM JIMCIMIUIMHAPHBIX B3BICKAaHMM Ha COTPYJHMKOB, HAPYILAOIUX TPYIOBYIO
JCLIUIUIIHY.

5.2.3. CornacoBeiBaTh ¢ PEKTOPOM aKaAeMHH BOIPOCH HA3HAYEHHs, YBOJILUECHUS U
NIEPEMCIICHUSA COTPY/IHUKOB OyXTaJITEPHH.

5.2.5. PyKOBOJICTBOBATECs IMCHMEHHBIMH PACIOPSDKEHUAMU PEKTOPA AKAACMHM B
Cllyyae BO3HUKHOBCHMS PA3HOIIACHM MEX)ly PEKTOpPOM H IVIABHBIM OyXTaJTepoM B
OTHOLIEHHH JOKYMCHTOB OyXyuera OTpa)karoIX XO3SMCTBEHHYIO JesATelLHOCTD
aKaJCMHH.

5.2.7. TpeGoBauus OyxranTepud B 9acTH MOpsyika OQOPMIEHHS ONCpaluil u
IpeacTaBiennss B OyXTajJTepuio HEOOXOAMWMBIX JOKYMEHTOB U CBCACHMIl SIBISFOTCS
00s3aTeILHBIME JUIS BCEX MOAPA3/IeNICHUI aKaJeMUH.

6. OTBeTCTBEHHOCTD
6.1. Cortpynuuxu OyXranrepud HecyT OTBETCTBCHHOCTh 3a Hajulexallee U
CBOEBPEMCHHOE BBIMTOJIHEHHE (DYHKLUH, IPeyCMOTPCHHBIX 3aKOHO/IaTeNbECTBOM PD, B
mpejienax OOS3aHHOCTEH, BO3IOXKEHHBIX HA HHX JOKHOCTHBIMU MHCTPYKIMSIMHA H
HEIIOCPEJICTBEHHBIMU PYKOBOIUTEIISIMH.

7. 3akI0YHTEIBLHBIC MOJOMKEHUS

7.1. laHHBIA TOKYMEHT JIEHCTBYET JI0 €ro IepecMoTpa.
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